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Closing, confirmation, checking attendance
EN

Closing or Approval is used by managers for closing the attendance data for selected persons and
selected time period. Approval can be used as a first step of attendance control, Closing as the second
step. Both actions can be done in Personal report or Bulk report agenda by selecting person/s and

clicking the Closing or Approval.

Check of attendance is usually used for marking the attendance data by employee - that means,
employee is confirming his/her attendance and then the data can be processed by superior
employee/manager. The process of Check of attendance does not close the data, so it is still possible to

edit movements, values etc.

Closing

Is a third step of attendance check. After Closing the attendance data are closed and cannot be edited, if
the Closing is not cancelled. Closing is used by superior employees/managers for checking the attendance,

closing it and then sending it for the salary calculations in financial department.
Closing is accessible from the Windows client and also from the web app.
Setting of permissions for attendance closing

You can set the right to close attendance data of employees to any user from the list > in details of

selected user > tab Permissions to records in Agendas — Persons.

Modifications Support
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__é Add - g Remove .‘;B Viedleroli = Show real permissions

Agendas Permission to records - Persons

~ & || Codebook & Name = | oo || oo || oo || ez [ || e || e = o | oo [ || e .| | Attendance dosing = Aftendanc
& |/ |persons & nssgnedpersn @ 0 Q0000000000 O @
8[| Users & | inferiors 000OOVVOLOLOLOLOLOO O )
[ [Roles Boswdws R RREEREREEEEE P ©

@B |+ | vehides

doc.aktion.cz 1/18


https://doc.aktion.cz

P aKTIOMN Closing, confirmation, checking attendance EN
Assigned person - rights for selected user himself/herself
Inferiors - rights for inferior person, member of team
Structure - rights for organizational structure

Closing of attendance - example

1. Check attendance movements, calculated values and other data. Make sure that there is no need to

approve other actions like Vacation, Doctor etc. - if they are subject to approval.

2. Attendance can be closed in 2 ways - in Personal or Bulk report.

a. Personal report — use the Closing function

X personal report [Apeticky Dominik]

Modifications Support Related actions
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Refresh Save  Openperson | Recalulate  Checked Cancel Confirmation Cancel
- Checked flag confinmatiok b
Record [u] Attendance closing and confirmation o Da..
g FPassages and actions: a » Attendance data | Work journeys | Workreport | Work hours e
=]
oy -
=] A - 3] =
7] L@ Add Lé SMEvE Surname: Apeticky Mz
ﬁ Time e | ... | Direction Salaryel... | .. Current callendar template: EFG cu
b
Z ~ Day:0.09.Mon . Mawimalni prescas:
S 05 Amrival Worked [}
16:30 Departure | Worked | Closing Waming  Period date  Begin End

v Day: 03.09. Tue

05:00 Arrival Warked [
e --I
17:15 Departure Warked [ sun

v" Checked Mon 02,09, 16:30
« Day: 04.09. Wed

In next step choose which values shall be transferred to next period and which shall not be transferred and

shall be deleted (column Time - Transfer).
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Period desing | Daily data dosing

Salary element name Abbreviati... Time

Balance summary 5aC 40:3
Unaproved balance 83

Time - Transfer  |Days Days - Transfer |
[ =

00:00 |
00:00

Last recalodation info

Realize dosing Cancel

If no editable salary values shall be transferred, choose “Don "t transfer any values” option. For salary
element Vacation-balance the values remains the same for this example, because this folder is not

editable. Than realize the Closing of attendance.

After clicking on Realize closing, the attendance data will be closed for selected person. If the persons have

some unapproved salary elements (p.e. Doctor), this window will appear:

¥ Approved values ¥

No approved values exist in period before closing date.
Do you want to ignore and data close anyway?

Day Salary element name Time Days Abbreviati...  Approved by = Approved on

r

- Hani‘taring: Daily sums

05.08. 2019 Dactor 03:00
12.08.2019 Dactor 03:00 L Smid Jan 26.09,2019 10:38
13.08.2019 Doctor 08:00 L
Ignore and dose | | Approve all and recalculate | Cancel
Options:

¢ Ignore and close - unapproved interruptions will be ignored and the time used for them will be taken
as an absence. With these parameters the attendance will be closed.

e Approve all and recalculate - will perform the approval of all values and recalculation of the attendance
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date of selected person. Then you need to check attendance and close it.

e Cancel - the attendance closing will not be performed.

Note: After closing, we recommend to check, if the final values changed by (for example) the movement of

edited person in the mean time, while the recalculation and closing was performed.

b. Bulk report - select persons for attendance data closing and use function Closing.

; Confirmation ~
ﬁ*‘ & Buk records insertion L;:é o
Chedked
Recalculats "% Buk change of attendance rule Print [
- Cancel dosing | — - d
Record o Datz
1 d.l Summary report £
e
. Q | o o )
H é Closing Wamning Person =  Personal nu
=ty =
o
=
@
o Chedked Apetidoy Dominik
ﬁ e, Partially dosed - Auto Relax
C
o L i _ T T S PR E

If no editable salary values shall be transferred, choose “"Don "t transfer any values” option. Than realize the

closing of attendance.

E',. Closing

Closing date
Select the date of the dosure (end of the month) or partial dosure (during the
month)

Period dosing Daily data dasing

Don't transfer any values

Reakze dosing! Cancel

Closed attendance is shown by the "lock” icon in Personal and Bulk report agenda - column Closing.
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Attendance data =~ Work journeys | Workreport | Work hours evidence

Surname: Apeticky MName: wSummaw report ©
Current callendar template: EFG Current workiim
o . - -
= | Closin Warnin Person = Personz
Closing Warning  Period date Aleged ... | Begin End § 9 9 .
3.
= = [e3 [ ]3 = = -'ar
3
BT
=
Mon 02.09. EFG 05:30 16:30 | 2
[l
Tue 03.09. EFG 05:00 17:15 5

How to make closing before the end of time period?

1. Adding the missing movements/all-day actions till the end of time period to selected persons.

a. If the employee is going for a Vacation and has not marked this in the last movement, you can add it
manually and start generating the Vacation values till next arrival. After last departure you have to click

on the name of salary element, choose Vacation and save the record.

o Passages and actions: Tt X Atl L. Personal report [Apeticky Dominik]
o
| (@ Add ~ |g Remove -
8 Su
g Time = | .. .. Direcion | Salaryelement | .. Cu Modifications Support
w _
g | Day:07.08.Wed Ma g wsu ~
5 | 08:42 Arrival Worked : i} - -
DD E ) Refresh Saves Openperson | Recalculate
Business ftrip
Record o
Doctor
Lunch o Pas Save (Ctrl+S) F o
[ =]
Vacaﬁoi | % g Add ~ |g Remove
oy
! d (.2
Worke g |Tme = | .. .. Direction | Salary elemel

b. You can also set up the generating of all day actions till next arrival. Click into the area of calculated
values - on date, from which you wish the all day actions will start to be generated and then click on
“Add” in the Movements and actions window. By this the date is automatically chosen. Choose Add Al
day by quick option for adding the movement. Check the option Generate in the next days and save the

record.
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1 Action | 2Actions | Allday @ Half-day

X Personal report [Apeticky Dominik]

Date 8/14201¢ ~ | More days
Time 00:00:00 2

Modifications Support Related actans Salary element | Vacab -

= ~ ﬁj N W, % q ¥ |Generate in the next days
- s " 4 e 9 xu

Refresh Ssve  Openperson  Recaladate  Confirmation Cancel Deadine  Cancel
- confrmation dosing
Record o Attendamnce closing clll(:(lill'ilrlll.!1l'.JI© Approve
i + | Cancel all passages
o —PBassages and ackions: L x Artendance data | Work journeys e
o Mote
g ug Add  ~ | Remove —— Apetick
g’_ @ armvat plement
7 . | Period date Alege...
e |8 Add departure
g —
# | (% Add passages from shift - 0 "D
5dd half-d — Wed 07.08. EFG
Add half-day
B s e
- OK Cancel
@ Addall day [:\@ . Fri09.08. EFG b an

c. In other cases you can setup the daily generated arrivals and departures according the shifts plan - you
can use the quick option of adding the movements according the shifts plan. Choose the start date and

end date, check the option Paste into multiple days (according the schedule of shifts) and save the

1 Action 2Actions | Allday | Half-day

record.

% Personal report [Apeticky Dominik]

Madifications Support Related actions Dat= 8/3/2013 - 8019 N
. P Time 06:00:00 - 16:00:00 -
: — -
_r_ﬂ =] - . by
f 4 3 rq;, Direction Arrival - eparture
g - 2 ¥ 4 3
- Salary element | Worked - Vorke
Refresh  Save  Openperson  Recalculate Confirmation
- Mote
Record o Attendanci Ignore limits From shift
Ignore aligning
o Passages and actions: 2 » A
= + | Paste into multiple days (according to schedule of shifts)
) -
E' l-@ Add T Lé Remove - [~ Paste on every day Cancel all passages
S | [@ Addarrival lement
i Presence in the zone
£ |@ Adddeparture S
=1 D Set presence between passages;
@ % Add passages f"ﬁ shift
[

OK h Cancel
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Y Personal report [Apeticky Dominik]

Muodifications Support Related action:
r . oy
—— Led’ &
Refresh Sawve Openperson FRecaloulate | Confirmation
Record o Attendar
o Pa: Save (Ctrl+S) }. L %
% g Add ~ |g Remove -
i Time I Direction  Salary element | ...
8 - Day:07.08. Wed
% 08:42 Arrival Worked Y
17:30 Departure  Worked |

~ Day: 08.08. Thu

05:00 Arrival Worked k|
15:00 Departure Worked Y
v Day: 09.08. Fri

06:00 Arrival Worked O
16:00 Departure Worked ™

2. Recalculation till the end of period.

In Bulk report or on Personal report click on arrow below the Recalculate icon and choose “Calculation till

the end of the period”. Icon will then be highlighted with exclamation mark. After clicking on the icon, the

attendance data will be recalculated till the end of the period for selected person/s — if month is selected,

than till the end of the month.
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8 5 b Q

Recalculate | Confirmation Cancel Dead|
- confirmation

Calculate to today

vy Calcu[atiumu the end of the period =
Calculation to yesterday

Calculate to fixed date

I _— =
Person = | Calcutalion started Calcutaion finished Result Info
& Apeticky Dominik  9/26/2019 10:16:51 AM  9/26/2019 10:16:51 AM  Calculated @

|
dusem
1

Note: If you will set the value “Calculation till end of the period” in Bulk report > Recalculation, it will be

automatically selected also in Personal report for selected person.

3. Closing.

a. In Bulk report choose persons you want and click on Closing or in Personal report of the person, click on

Closing.

& Closing by %

Feried dosing | Daily data dosing

e Closing

Rk
Don't transfer any values

Cumulative values transfer

Salary element name Abbreviati.__ | Time Time - Trans... | Days Days -Tra... Money Money -Tr.. | Apperand
Holiday wage remaining DZ 168:00 168:00 21 21

Balance summary SaC -12:42 12142

Unaproved balance 8329 8329

4

Last recalculation info

Realize dosing Camcel |

b. After the click on Realize closing, all attendance data for selected person will be closed. If the person

has some unapproved salary elements (p.e. Doctor), this window will appear.
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% Approved values *

Ho approved values exist in period before dosing date.

Do you want to ignore and data dose anyway?

Day Salary element name Time Days Abbreviati... Approvedby | Approved on

~ Monitoring: Daily sums

209 Jpotr  Josoo | [t |Zmidimm 26.09.2019 10:38
05.08.2019 Doeter 08:00 L
12.08. 2019 Dachor 03:00 L Smid Jan 26.09.2019 10:38
13,08, 2019 Dactor 08:00 L

Ignore and dose | | Approve all and recaloulate | | Cancel

c. Options:

¢ Ignore and close — unapproved interruptions will be ignored and the time used for them will be taken
as an absence. With these parameters the attendance will be closed.

e Approve all and recalculate - will perform the approval of all values and recalculation of the attendance
date of selected person. Then you need to check attendance and close it.

¢ Cancel - the attendance closing will not be performed.

Note: After closing, we recommend to check, if the final values changed by (for example) the movement of

edited person in the mean time, while the recalculation and closing was performed.
Closed attendance data are marked with the "lock” icon in the column Closing:

Bulk report

o Summary report

Clossing v o | Person Personal nu...  Status
= = = lu:' A —

- — Summary report - Person

il Closad Austo Relax 0125

iy Closad Bachraty Dominik 1141

Personal report
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Altendanoe data Wl journiys Wodk report Wark heowrs evidence

ST T Apeticky e

Period date Mlege...  Begin End Workin_.. L

Thu 0L.0&. | EFG

{ Cloging date: 31083019

; Closed by: Akbon
Davy: 26,09, 2019 1148
i

08:00

If you perform a mouse over the lock icon, you can see the date of closing and by whom it was closed

and when.

Closing cancellation

Closing can be cancelled directly from Personal report of selected person or from Bulk report.

In Personal report

1. Open the Personal report agenda (Attendance) and choose the person.
2. Click on cancel closing icon in the control bar in section Closing and confirmation.

3. Choose closing that you wish to cancel (can be also older than last month) and click on Cancel selected

closing.

JEd & B3 L O
Refresh we  Openperson  Recalodate | Confimation WE:HT

Recond o Attendance closing and confirmalion Da... O Wi

¥ Cancel dosing § confirmation

i
% sy date Closed on Closed by Hase
E ' 3L08.2019 26.09.2019 1336 SysbemakbiondD
£ |G 307200 2%.09.2019 10:28 Smic Lan
By 30.06, 2018 15.07.2019 D0:00 System Automatickd urdvirka 2e dne 15.07. 20190 We
Gy 31052019 15.06. 2019 D0:00 Sysbem Aufomabick urdvirka re doe 15.06. 20190 [
Gy 30.04.2019 24.05. 2019 01:38 Sysbem Automabch urivirka ze dne 24.05. 20190 -
s 31032018 24.05.2019 0138 System Automatickd urévirka e dne 24,05, 20190 .
o I8.0%2019 08.03. 2019 08:00 Action
o 30.11.2018 15. 12 20118 00:00 Sysbem Automabeal urivirka e doe 151220180
s 31.10.2018 15.11. 2018 D0:00 System Automatickd urdvirka ze dne 15,11 20180
Gy 30.09.2018 15. 10. 2018 00:00 Sysbem Aaitnmabicks urdvérka e dre 15,10, 20180 |
Gy 31.08.2018 15.09. 2018 00:00 Sysbem Automabo urivirka ze dne 15.09. 20180
Gy 31072018 15.08. 2018 00:00 System Automatickd urévirka ze dne 1508, 30180
g 30.06, 2018 15.07. 2018 D0:00 System Automatickd urdvirka 2e doe 1S.07. 20180
fy 31.05.2018 15.06. 20118 00:00 Sysbes Automabdd univivks e dne 150620180,
Cancel selacted dosing Class
m % smn. |

4. Edit the attendance of selected person and close.
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In Bulk report (bulk closing)

1. Open the Bulk report agenda (Attendance) and choose persons for which you want to perform

cancelling.

2. Click on cancel closing.

Local readsr Attendance report Related actions
'y Confirmation
% % » Lor @™ Bulk records inserbon j o) Refresh - M
v Cheded
Recalodate  Closing ™ Bulk change of attendance e | Print | Compare Current
- o} Cancel dosing o - = layout = ¢
Record o Data
% L") Dashbg  Camcel closing toml: Busers | T worktime models | il Summary report @
B T
,g D el Warning Mot appro Pérson Personal 1}
E
e
B
-4
E. Cesed in previous penods Biachraty Deomind 1141
® Clessed in previous periods Bihav Dok a2

3. Set a date till which the closing shall be cancelled and click on Cancel closing button. If the person does

not have a closing for previous period, it will be than automatically created.

3. 2019 13:47

19 145

Poricd seloction
Sebect the beganrang of the penaed you wisrst i ance.

Cancel the dosure of the pericd Corcal the deadine for & ipecfic day

The cosure wil be canceied o1 She begnning of the seleched pericd i the person does nes have a desdine of the prewows pericd will be ceated

Carsel dorg =

4. Wait for the confirmation or error message.

i3 Cancel dosing ®

Finished
Successfully canceled: 2

Firesh

5. Edit the attendance for selected persons and then close again.
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Blockade of closing

You can set the blockade of closing, if the values summary of salary element is not achieved or is exceeded
(p.e. balance). Example of the blockade setting in case of negative monthly balance or in case of exceeding

40 hours per month is shown below.

s+ Salary element [Saldo aktualni (Month)]

Support

(2> @ D K v &

MNew Save Print  Documents Current Previous lext  Record Close
(o Refresh - layout = history

Data u} View 0o Win... o

Basic datd Components of allocation Warktime models

Salary element type = Summary salary element

Sums settings | Sumssources | Countinaday | Transfers | General settings

Calculate sums ‘Warning Limitati
Warn if time is exceeded 40:00 Min. time

Don't observe (® ) For one month
Warn if not to be reached time 0:00 Mz, tirm
For one day For one year L aeo Sonoren ¢ awcoscas Min. maon
Warn if not to be reached maney Max. mor
For one week Warn if days are exceeded Min. day:
Warn if not to be reached days Max. day

Always count to yesterday

Warn if appearences are exceeded Min. appt
Warn if not to be reached appearences Max. app

v | When a waming cccurs, block the dasing

doc.aktion.cz 12/18


https://doc.aktion.cz

»aKTion

‘racovni cesta Time

Period dlosing

MNote
Don't transfer any values

Cumulative values transfer

Pracovni cesta_Zakazka Time

Daily data dosing I
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Balance

ZekazkaTi.. Break ..

Balance summary

Aktion.NEXT

SaA
SaC

Disallowed warnings
01.08.2019 - value Saldo akbusalni (Month)

time -126:12 is less

-126:12
06:12

Perzon can not be confirmed or dozed! Person has disallowed warnings in period.

than allowed 00:00

Salary element name Abbreviati... Time Time -Trans... Days Days -Tra...
. Holiday wage remaining Dz 168:00 168:00 21 21
Balance summary SaC -06:12 =06:12
Unaproved balance 83:29 8120
<
° °
Confirmation

Money

Money -Tr... Apperant

Is a second step of attendance check, after which the attendance data ale closed. Closed data cannot be

changed, if the closing itself is not cancelled. It is used by superior employees or managers for checking

and confirming the attendance and passing for a closing. The confirmation is not required in the system

and data than can be closed without previous confirmation.

Data confirmation is available in Windows client and web app.

Setting permissions for attendance confirmation

You can set the right to confirm attendance data of employees to any user from the list > in details of

selected user > tab Permissions to records in Agendas — Persons.

Modifications

Support

] Cop =] j ‘. e hﬂ
Save Print  Documents = Current Previous  Mext Clase
(o) Refresh - - layout ~
Record o Data o View o Win... o
Basic data Permission to records HW Structure permissions Application rights User configuration
i@ Add ~ [gFRemove A Viedleroli | Show real permissions
Agendas Permission to records - Persons
« & |¥ Codebook & Name
7] Fl:rsuns ] 1
- as Assignedpersen Q0 OV O QOO O OO OO0
L [Users & | Inferiors QO0OOOOOUOOOU
+ |R 3 F
o Goswkn AR RRFFEEE PRSP
fehides

doc.aktion.cz

|Users web application config

o o
L7 B
& &

User attendance configura

Attenda...| Attendance confrmation
L) w
1] w
() (%)
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The system of confirmation, data transfer for next periods and approvals are the same as in Closing — you

have to use buttons Confirmation and Cancel confirmation.

Confirmed attendance data are marked with a "Stamp” icon in the column Closing:

Bulk report

ol Summary report

Closing Mo...  Person Persanal nu State

Confirmed

Closing

Confirmation date: 31.08.2019

Confirmed by: Aktion
Day: 26.09.2019 12:44

Personal report

Attendance data | Work journéys | Workreport | Weork hours evides

Surname: Apetidoy Hame:
Pericd date Allege,.. | Bagn End Workin
e e - - -
i Fei (17 MR R 03:00
-; Closing

(1

+ Confemation date: 31.08.201%9

¥ Confimed by: Akbon 06:00 14:00 0800
J Day: 26.09.2019 12-44
" — e

If you perform a mouse over the stamp icon, you can see the date of confirmation and by whom it was

confirmed and when
Cancellation of confirmation
Confirmation can be cancelled in the same way as closing from Personal report of selected person.

In Personal report

1. Open the Personal report (Attendance) and choose person.

2. Click on Cancel confirmation in controls bar in section Closing and confirmation.
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X Personal report [Apeticky Dominik]

Home Modificaions Support
. ~ ; \ \
Jd e & T OV
Refresh Openperson  Recalaiate | Confrmation  Cancel [
- confirmation
Record 3 Attendance dosing and

3. Choose confirmation, that you wish to cancel (can be also older than from previous month) and click on
Cancel confirmation.

4. Edit the attendance of selected person and create a new confirmation.

Confirmation requirement before closing

You can setup a rule that will require the necessity of confirmation of attendance data before the closing.
Then it will not be possible to close the attendance without confirmation. Setting can be made in the

details of working hours in tab Cautions and warnings — parameter Closing requires confirmation.

<) Dashboard B Addressponts | SRusers | T Worktme models  ©

Worktime model [OFG CF]

== 2 @S0 K « v

X
Ak Save Print ODoouments | Current Frevious  Mext Close
L J Refresh - - layout ~
Manager Record [rata View Whin....
Fotvr Buasic data Cautiors and Warmings Lalary elements Shifts Attendance nfo Plugn PlusPortal Order of salary slements for planning Ore
PPV 111
PRV 122 Haximal annual overtime
PPV 333
st Watch the maximuem anvual overtime:
i T e e S0d T Mosfy when: 00 o
i OYer M g eased: Bl:00 . | Mosfy when (by contractlc 0o
Average weekly overtime
i wesekdy onverbme: % | For (rembear of wesks):
Haobify when: .
Contimeous rest period

Waldh continuous nest period;

Watch continuous rest penicd per week:

Deadline

Closing requires confimaton: o

Check of attendance

Is a first step off the attendance data and movements control. During the check, the attendance date are

not closed and the possibility of editing or recalculation is still available. Data are closed for editing only in
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the next higher steps — confirmation or closing. The check is usually performed by employee

himself/herself. The check is not required in the system and data can be directly confirmed/closed by

superior employee/manager.

Check of attendance is available in the Windows client and in web app. In web app the function is exactly

the same as in Windows client.
Setting permissions for attendance check

The right for attendance check of employees can be set in the details of each employee - tab Permissions

to record — Agendas - Persons.

The fight for attendance check is usually set for the system user used by normal employees.

o User [SystemAktionID]

Modifications Support
I [{] Copy = { - ey,
. = i A v QO
x Delate
New Save Print Documents | Curént | Previous Next  Record Close
& Refresh - layout = history
Record Dalta (=) View Wini...

Basicdata | Permission torecords | HW Structure permissions | Applcation rights | User configuration | Users web application config | User atterdance configuration | User configuration |

[g Add | = |3 Remove  JB|Viedleroli | Show real permissions
Agendas Permission to records - Persons
~ g Codebank i Maime Wi Attendance dosing  Attendance confir Attendance chedk  Giving

pA S sssgedpesn @ PRARFO0PIR00000 [} (%] o v
'ﬁ"“s“ &  Inferiors UOooooDoooDioooB [ %] [ ] B [ %]
£ ke i3, Strukhra U OOODOOODOODOO o o o o

2B | | vehides

L T -

The check will be used by each person; therefore next shown procedure is shown on the screenshots from web

app (which is used by employees rather than the Windows client).

1. Employee will log into the web app (p.e. http://dochazka.aktion.cz)

Personal number and pin
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2. He/she will open the personal report and check the attendance data. If they are correct the superior
employee shall then confirm/close the data.

3. Click on Checking button.

dKTIOn

w SWMMany regon Daily data Apeticky Dominlk (1122) ~

Da'lhr dﬂta Pericd Passages and actions Personal |'.|-':I' and reguesis Work journeys Work report

Apeticky Dominik (1122) - ¢ August2019 ~ > il Month & g8 fecalulate v 'l"-f-:”%hv

4. Choose the date, till which the data shall be marked as checked.

Checking *

Checking date

Mote:

Last recalculation info:

Transfer value

5 Layout s
Time - Days -

. " i Days -
Time Time transfer  previous Days ¥ previous Mote
transfer

period period
Hodiday wage remaining 168 168;

Balance summary 1218 03:18

Unaproved balance B320 B39 B3:29

+" Attendance check ¥ Close

5. Data, which were checked, are now marked with green check mark icons. With a mouse over the icon,

you can see more information about the check.
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Daily data Period Passages and actions Personal plan ar

Apeticky Dominik (1122) ~ < August 2019 ~ >

Period date Deadli Planned event Begin Working

Time Fund
Time

#  Thu01.08. § 08:(

& | FT0208 Checking date: 31.08.2019 &

4 Sat03.08. ¥ checked by: SystemAktionID

# Sun 04.08. | Day 26.09.2019 13:36

# Man 05.08. v 14:00 08

Check cancellation The cancellation of check can be made by clicking the Checking button and then

select Cancel checked flag.

- Summary report > Dally data » Apeticky Dominik (1122) v i ]

Daily data Period Passages and actions Personal plan and requests Work journeys Work report

Apeticky Dominik (1122) ~ < August2019 -~ > fif) Month n B8 Recaloulate  w|| | o Checing w | | @ Refn
v Cancel Checked flag
[her,

s
Period date Deadli Planned event Bagin Working Worked Balance Break Vacation Businesstrip Doctor liness  CFM Time
Time Fund  Time Time  Time Time Time Time Time
Time
s Thu 01.08. v O8:00 -08:00
Cancel Checked flag x

Are you sure you want to cancel the last Checked
flag? (Checked date: 8/31/2019).

% Cancel Checked flag X Close

After editing of data, you can mark attendance data as checked.
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